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Principal’s Message
The Junior School of Hills Adventist College is very unique. It is part of a complete educational
experience offered to students commencing with our Early
Learning Centre for students aged three all the way through to
the completion of the Higher School Certificate (Year 12).
However, the Junior School cares for students only in Kindergarten to Year 4. The students on this campus are a delight to
work with – they are sensitive to the needs of others and are
receptive to, and appreciative of, the instructions and teaching
of the staff of the school.
The curriculum in the Junior School is designed to engage with
rapidly developing minds of young people; to encourage them
to expand their abilities; to embrace challenges; and to work
cooperatively. The values of the College, compassion, hope,
excellence, respect, and integrity are taught as part of the curriculum and students are supported as these values are incorporated into their lives.
The curriculum fulfils the NSW Board of Studies syllabus requirements and provides students
with thinking skills that will stay with them throughout their lives. Our vision is to nurture
students today, assist them in learning for tomorrow, and develop their character that will
remain with them forever.
The Junior School enjoys the benefits of supportive parents and caregivers who have a keen
interest in their children’s development and progress. The Home and School Association is
very active and provides opportunities for parents to support the school in many different
areas.
The College is a member of Hills Zone, providing a pathway for students with outstanding
sporting, athletic and swimming to be able to compete at state and national levels. The
broader sporting program gives all students the opportunity to enjoy a variety of physical
activities.
I would like to encourage students and parents to engage with the learning opportunities
provide as well as to get involved in the extra curricular activities in the area of sport, music
and leadership.

Dr Malcolm Coulson
COLLEGE PRINCIPAL
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Our Philosophy
Our College believes and teaches that a loving God originally created us in His image.
The choice to reject God’s plan has severed the relationship between God and us.
We have confidence that Jesus can restore all of us to wholeness through the gift of
His life. As we put our faith in Him, the Holy Spirit comforts us with His peace and
guides us to truth.
We believe that the Bible is our guide to understanding God. It presents true and
eternal values on which our lives can be
based. Christian education seeks to teach
children to make intelligent and informed
choices founded on these principles. They are
thus helped to develop characters that are
based on a love for God, unselfish concern for
others and self respect.
We believe each child can have a fulfilling life
now and have the assurance of life eternal.

Our Philosophy
Compassion
Hope
Excellence
Respect
Integrity
4

5

Our Mission
Hills Adventist College aims to provide a balanced education, identifying and developing creativity, citizenship and academic excellence in a Christian context while complementing and extending the training provided in the home.

Our Vision
Nurture for today
Learning for tomorrow
Character for eternity
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Adventist School Network
Hills Adventist College is part of the Adventist School network, the secondlargest Protestant School system in the world (see http://adventist.org.au/).
Globally it has more than 7,000 schools, colleges and universities, with 69,000
teachers who care for the needs of more than 1.3 million students. In the
South Pacific region there are almost 200 schools, including 19 K-12 schools.
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Our Identity
History
In 1961, a one-teacher school began in the hall under the Castle Hill Adventist
Church. In 1965, a two-classroom school was built on two acres behind the church.
Until 1968, the Castle Hill Church took full responsibility for the school. In that year,
four surrounding churches, then called the Hills District, combined to operate the
Adventist School.
In 1970, with financial assistance from the Greater Sydney Conference’s “Support
Our Schools” scheme, the school completed extensions including one extra
classroom, offices, toilets and an assembly room. Upgrading of the playground was
also carried out at this time. The school continued to grow, and in 1978, the next
stage of the building was completed.
During 1996, a large building project began. This provided the school with a new
library, computer room, reception area, offices and staff room, first used in 1997.
In 2006 the new Early Learning Centre was opened and a commitment made to
developing a middle and senior school.
By 2010, it became obvious that the Castle Hill site was incapable of sustaining
greater growth and the Middle and Senior schools (Years 5-12) were relocated to the
Kellyville Campus. On 25 October 2012, NSW Senator Doug Cameron officially
opened the Multi-Purpose Centre, the first permanent building on the Kellyville
Campus.
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Curriculum & Learning
Spiritual
Hills Adventist College is a Christian school. Our program is founded on Christian
principles and is Christ-centred. We believe each student has been created with a
divine purpose and destiny. It is our desire to help each student discover and fulfil
that destiny. Therefore, our main priority is to provide a wide variety of
opportunities for students to develop a deep and lasting relationship with Jesus
Christ.
Daily class worship, Bible classes and weekly chapel programs give students
opportunities to develop and share their faith. Bible is part of our curriculum for all
students from Kindergarten to Year 12. The College Chaplain works closely with the
school, helping students with their spiritual growth.
While the College functions within the framework of a Seventh-day Adventist worldview, it is open to all students regardless of their religious background or beliefs.
Parents of prospective students should appreciate the College is a Christian school
and that students are expected to maintain the College’s standards in their
behaviour, both on and off the school campus.

Academic
Hills Adventist College is dedicated to its students achieving their full academic
potential. Our emphasis is on utilising Higher Order thinking skills which will provide
opportunities for all students to increase their learning capacity and abilities.
We have a qualified, dedicated and innovative teaching staff. Assignments and tasks
are designed to provide opportunity for different learning styles to demonstrate
understanding, mastery and excellence. Hills Adventist College is proud of its
tradition of providing extension opportunities in academic pursuits. We offer
Numbercrunch - a team problem solving relay, a Science Fair, an Art Competition as
well as International Competitions and Assessments for Schools (ICAS).

Creative
Hills Adventist College recognises that many students have creative gifts and talents,
and that many others have a desire to explore and enjoy interests.
Within the syllabus Art, Music and Design and Technology are designed to cater for
those more creatively and practically oriented. All students will experience these
subjects and those students talented in these areas will be encouraged to apply
themselves further by participating in creative activities including Drama, Art, Music
rotations and Band.
9
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Physical
At Hills Adventist College we believe in a balanced education, therefore Physical
Education and sportsmanship are an integral part of the school curriculum. PDHPE
(Personal Development, Health and Physical Education) covers health issues, physical
skill development and fitness assessments.
The school House system provides plenty of opportunity for healthy competition at
swimming and athletic carnivals and various ball sports throughout the year.
Students who excel in sports will be given the opportunity to participate in school
sporting teams which will compete against other schools in the Hills area. Those
students who excel at the swimming and athletics carnivals will have the opportunity
to compete in inter-school carnivals.

House System and House Shield
The House Shield is keenly contested each year and the House system aims to foster
a sense of pride and identity in a supportive environment. It provides a framework
for the pastoral care of students, while encouraging participation and excellence in a
wide range of school activities. It also offers opportunities for leadership development.
All students and staff are members of one of four Houses:
Philip (Blue Gum) - Blue
Hunter (Eucalypt) - Green
Dennison (Waratah) - Red
Fitzroy (Wattle) - Yellow
In line with our mission and vision statement, we recognise that the House Shield
should be inclusive of student endeavour across a broad range of activities. Therefore, the criteria for winning the House Shield offers opportunities for Houses to participate in a number of sporting, academic and community service activities throughout the school year. Points are awarded towards the House Shield, which is presented on Presentation Evening. The criteria for winning the House Shield are:
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Event
Sport


HAC Swimming Carnival



HAC Athletics Carnival



HAC Cross Country



Representative Sport

Academic


Competitions eg ICAS, AMT



Catalyst Activities



Art Competition



Outstanding academic achievement

Community Service


Book Buddies



Fundraising for community projects ie



Jeans for Genes Day
Operation Christmas Child



Bible Charity

For each activity, points are awarded towards the House Shield, which is presented on Presentation Evening.
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Building Foundations—Curriculum and Learning
Curriculum Delivery
Research has demonstrated that content is remembered and applied better
when the context and purpose are clear. Each grade participates in some theme
based learning. Syllabus requirements will be met and programming designed
to allow time for problem solving applications.
Thinking skills are taught and practiced throughout the curriculum using the
Habits of Mind framework that helps each student to develop a positive and
proactive attitude to life long learning. Our aim is to hone these skills to increase
performance and confidence in the content driven, externally examined, Senior
School curriculum.
Where possible we will provide for individual needs. Students working in class
situations have an impact on the success of one another’s learning. Students
will be encouraged to be responsible for their own behaviour and mindful of
their effect on their classmates.

Assessment and Reporting
Assessment is the process of collecting, organising, interpreting and recording
information gained from students to make informed decisions about their
performance, achievement of outcomes and needs. It is an ongoing process.
Formal communication regarding student’s assessment is in the form of Mid
and End of Year Reports, Parent/Teacher Interviews (Terms 1 & 2) and Student
Portfolios which go home at the end of Term 1 and Term 3.

Learning Support
Learning Support is coordinated by specialist staff. The specialist Learning
Support Teacher, in collaboration with the Classroom Teacher, will decide the
best way to support a student with Learning Difficulties. Withdrawal may occur
at times, however, in-class differentiation can sometimes prove more effective
depending on the nature of the difficulty. A combination of both approaches
may be used to support a student with Learning Difficulties

12
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Homework
Homework is considered to be an integral part of the academic program at Hills
Adventist College.
Our Homework program is designed to:








Reinforce the learning happening in class and provide students the necessary
practice to master crucial skills.
Assist the students in developing good habits as home and time
management skills.
Impart a belief to the child that education is of value and goes beyond the
classroom.
Provide information to the parents regarding the child’s academic program.

While homework is designed to be an independent activity, parent involvement on
occasion may be required to clarify tasks.
The amount of homework a child has will depend on their age.
Early Stage One – Kindy

10 minutes per night

Stage One – Year One and Two

20 minutes per night

Stage Two – Year Three and Four

30 minutes per night

Homework generally consists of Spelling, Reading and Mathematics activities.
However, on occasion a teacher may set a project as part of homework and will
then modify their homework to include the project work.
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Computing
Hills Adventist College has recently updated their computer network. Thirty personal
computers are in the computer lab. Classes will have access to the lab for research
and computer technology classes. The Junior School also has a class set of IPads that
are used to enhance student learning through watching, listening, reading and creating information.
Access to the internet is provided solely for the purposes of educational research.
Any misuse or damage of the technology our school provides will result in immediate
individual restrictions.

Excursions
Classroom Teachers are responsible for organising incursions and excursions. The
consent form that you sign on registration day gives permission for each and every
excursion throughout the year. You will be notified of each excursion, either by a
note from your child’s classroom teacher or in the newsletter, that an excursion is
going to go ahead. The cost of these excursions is paid at the beginning of the year
as part of your consumable fees.

Library
The main functions of the Library is to provide space and materials for research and
investigations and foster enthusiasm for reading.
Each class in Years K-4 will have a weekly Library lesson. During this time they will be
given the opportunity to borrow books on a weekly basis. In addition to this, classroom teachers may choose to take their class to the library for research purposes.

English as a Second Language
Hills Adventist College does not provide classes for students who require additional
tuition in English speaking. Students from non-English speaking backgrounds should
seek the services of a private tutor.
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Music
Music is part of the integrated classroom curriculum for Kindergarten - Year 4
students at Hills Adventist College. Learning music is a joyful experience and
students take part in fun practical and theoretical activities through singing,
primarily based on the philosophies of Zoltan Kodály. Further to this, Years 3 & 4
students have the opportunity to learn an instrument (Violin, Recorder and
Ukulele) on a weekly basis as part of the classroom music program.
Private Music Lessons
Private music tuition is available through the school, which gives students the
opportunity to learn a variety of instruments through both individual and group
lessons available at the College. Please contact the College Reception for more
information or visit www.hills.adventist.edu.au/enrolmentfees/private-musictuition-form/
Junior School Choir
Students in Years 3 & 4 may join the choir on Wednesday mornings before school
from 8:15am – 8:45am, which prepares songs for presentation in school, church
and community programs.

Crunch&Sip
Crunch&Sip® is a time for students to ‘refuel’ on vegetables, salad and fruit and
‘rehydrate’ with water. Students who are not hungry and are well hydrated perform better in the classroom, show increased concentration, and are less likely to
be irritable and disruptive. Many students are not eating enough vegetables and
fruit or keeping sufficiently hydrated. We will be having Crunch&Sip
at 10.00am each day in our classrooms.
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Sport
At Hills Adventist College we believe in a balanced education, therefore physical
education and sportsmanship are an integral part of the school curriculum.
Personal Development, Health and Physical Education supports students in
developing healthy decision making skills and developing their physical abilities in a
range of individual and team activities. A wide variety of weekly sporting activities
are available both within school time and after school hours. The College House
system provides opportunity for participation and competition in a range of
individual and team sports throughout the year, including carnivals and lunchtime
sport competitions.
Students who excel in sports are given the opportunity to participate in school
sporting teams which compete against other schools. Hills Adventist College is a
member of the Hills Zone School Sporting Association, Association of Independent Co
-Educational Schools, All Suburbs Independent Schools Sports Association and
Combined Independent Schools which provides pathways for students to
participating in higher levels of competition all the way through to state and national
levels.
Students have the opportunity to participate in a variety of sport
competitions at our school and with other schools. Sport is part of the
curriculum, and therefore, each student is required to take part. If a student
is ill or injured, then a note from home is to be provided to the classroom
teacher, stating the reason for the exclusion. In addition to a weekly sport
lesson, each class participates in regular physical education lessons. Full
sports uniform and hat are required for all sport
and physical education activities.

Swimming Lessons (Terms 1 & 4)
Swimming Lessons are conducted by qualified
instructors Coulter swimming school at
Northmead in Term 4. These swimming lessons
are compulsory.

Moving Bodies Program (Terms 2 & 3)
Students participate in an Athletics Program in
Term 2 run by Moving Bodies on the school
grounds. In Term 3, a Gymnastics Program is
run in the Church Hall, also with Moving Bodies.
16
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Swimming & Athletics Carnivals
A swimming and an athletics carnival is run by the school each year.
Students age eight and above who excel in their age categories go on to
participate at the ASISSA (All Suburbs Independent Schools Sporting
Association) Zone Championships. In addition to this, Year 3 & 4 students
will also have the opportunity to participate in Hills Zone Gala Days (HZSA).

Cross Country
Cross Country - During Term 1 all students are given the opportunity to
participate in the school's cross country race. Students aged 8 Yrs and older
who excel in their age category are given the opportunity to represent the
school at the ASISSA Cross Country.

Extra-curricular Sport
Playing sport provides a range of social, physical and cognitive benefits
provides a social network to meet new friends. Junior School has two
different after school coaching partnerships on site.
1.

Premier Tennis—Tuesdays and Fridays

2.

ASA Soccer - Wednesdays
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Building Foundations—Staff and Students
Code of Conduct
It is expected that students at Hills Adventist College will:

Care for self...
1. Wear uniform correctly;
2. Play in designated areas & stay within the school bounds;
3. Play in a safe place & a safe way;
4. Walk in the classroom and on the verandas;
5. Always wear a hat when outdoors;

Respect others...
6. Treat others (staff and students alike) with respect;
7. Follow teacher’s directions;
8. Listen carefully, respond respectfully;
9. Keep hands, feet and objects to themselves;
10. Refrain from all forms of bullying (verbal, non-verbal, physical & cyber);
11. Use respectful language & refrain from swearing;
12. Address staff using title and surname (see paragraph on p.13);
13. In class, raise your hand to speak & wait to be called upon;

Respect the Environment..
14. Assist to keep the school (classroom & playground) neat, tidy & clean;
15. Protect gardens, trees, resources and buildings;
N.B. If accidental damage to property occurs while a student is behaving within the
school rules, the school will accept responsibility for the cost of repairs. If damage is
deliberate, or a direct result of not behaving in accordance with the school rules, s/he
must assume responsibility for the repair of the damage.

Care for your learning...
16. Be at class on time with all necessary items;
17. Complete homework consistently & neatly;
18. Keep your desk & belongings tidy;
19. Cooperate with class rules & expectations;
20. Complete all school work to the best of your ability.
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Discipline
Teachers aim to develop relationships of trust and respect with students. The school’s
plan for discipline is based on the principles of positive disciplining, forgiveness, cause
and effect, respect and an amplification of God’s law.

Positive Reinforcement
Each classroom teacher has their own system for providing positive reinforcement for
desirable classroom behaviour. At Lunch and Recess time, as well as before and after
school, students are given “Caught Being Good Cards” to encourage/recognise
“good” behaviour in the playground. The class with the most cards is given a trophy
with a bag of lollies at chapel each week. Each week at assembly students are also
given merit certificates to recognise their achievements.

Behavioural Consequences
Each classroom teacher has their own system for providing consequences with in the
classroom and will communicate with parents when consequences have been given.
Individual classroom teachers may use the following as consequences for breaking
classroom rules: time-out, loss of privileges, short detention time etc.
Please refer to the Student Behaviour Handbook for full details of the Junior School
discipline system.

Addressing Staff
As a form of respect, it is expected that students will address each staff member by
his/her title and surname. E.g. Dr Coulson, Miss Lee , Pr Nic etc. This is to be
extended to all staff members at the school, including teachers, administrative staff,
librarians, bus drivers and volunteers (parents or others). Please refer to school staff
in this manner in all conversations with your child at home, thus reinforcing the way
students are expected to address staff.

Chaplains
Hills Adventist College has a Chaplaincy team. Our Junior Campus Chaplain is on
campus two days a week. In addition to this, the Castle Hill SDA Church Pastor
provides chaplaincy to our Junior School Campus when required. Chaplains may take
chapel services, run Bible studies as required, take Bible lessons upon request from
classroom teachers and generally involve themselves in various day to day student
activities in order to get to know students and provide pastoral care as necessary.
Chaplains are also happy to chat to parents/families upon request, if pastoral care is
required.
19
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College Counsellor
Our school counsellor is available one day a week – Wednesday - to meet with
students to discuss any issues they may be experiencing. Some examples of problems
that the counsellor might assist with include: Bullying, anxiety, stress, friendship or
family issues, depression, anger or behavioural management issues. There is no
charge to see the counsellor. The counsellors office is outside the College Library.
Appointments can be made with the counsellor by the student’s classroom teacher,
parent or by the student themselves. Appointments can be made directly with the
counsellor or at the College Office.

School and Sports Captains
Peer-elected and staff-approved School Captains from Year 4, will form a Student
Council. This is an opportunity for students to develop leadership skills. The Council is
responsible for raising student concerns with their staff coordinator, as well as
organising various events throughout the school year, assisting staff in a variety of
activities or welcoming visitors to the school. The Sports Captains role is to
specifically take a major leadership role with sporting activities and events.

Building Foundations—Community and School
Information
Newsletter
A College newsletter is published on a fortnightly basis. You will find in it general
information and information regarding upcoming events. The newsletter is sent to
parents/guardians via email. Please provide your email address to College reception
and update any changes during the year. The newsletter may also be viewed on our
website www.hills.adventist.edu.au.

Calendar
College events are published both on our website and on the College App. Please
appreciate that changes can occur and additional events may come up. You will be
notified of any changes or additions to the College Calendar via the newsletter.

Welcome Night
At the commencement of each school year, an information night is held at the school.
This is an opportunity for all parents/guardians to become acquainted with the class
teachers and gain an overview of the year’s opportunities, classroom procedures and
curriculum.
20

21

Reporting
Academic
Reporting is a multi-faceted process and is used for a variety of purposes, including:
1. describing and detailing the learning that has taken place
2. detailing plans for future learning
3. outlining student abilities and needs
4. encourages students to take responsibility for their learning
Formal reports are issued mid-year and at the end of the year. These reports are outcome based, and indicate at what NSW Board of Studies stage a student is achieving.

Interviews - Parent/Teacher
Formal parent/teacher interviews are held in Term 1, and when mid-year reports are
issued at the end of Term 2. If parents are unable to attend, an appointment for another time may be made. Parents/Guardians are also welcome to arrange an appointment time with their child’s classroom teacher at any time during the year to
discuss any concerns.

Communication Procedures
A good relationship between home and school depends on effective communication.
Every effort is made to work closely with parents for the success of each student’s
program. Occasionally concerns or issues arise. Parents/Guardians are encouraged to
follow the model below when needing to resolve problems, misunderstandings and
conflicts.
Make an appointment to speak to your child’s classroom teacher. Misunderstandings may occur that are easily rectified. Please approach the interview with an open
mind; your modelled optimism for a fair outcome will help your child’s attitude towards authority to remain helpful in future interactions. It is counterproductive to
discuss issues with other members of our community before all the facts are known.
Also avoid discussing the issue in front of your child.
If you are not satisfied with the outcome of the parent/teacher interview, please put
your issue in writing to the Head of Junior School. Ensure that you record the issue
and steps completed so far towards resolution.
If a response from your letter is unsatisfactory, please make an appointment for an
interview with the Head of Junior School. The staff involved may be invited to
attend; if it is an issue with another child, their guardians may also be invited to
attend.
21
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Communication Procedures (Cont’d)
After all appropriate steps have been taken, any unresolved problems relating to
the operation of the school and school procedure should be written to the College
Council chairman. Any unresolved problems relating to personnel should be bought
to the attention of the director of education for Seventh-Day Adventist (Schools) Limited. Contact details are available at the Administration office.

Parents as Partners
Your child’s Classroom Teacher is your partner at school. Please feel free to approach
him/her with any question or make an appointment before or after school to discuss
concerns.
It is important to make your child’s Classroom Teacher aware of any situation or relationship that may have a negative impact on the academic, social or spiritual development of your child. Teachers are able to do their job better if they are aware of all
external factors influencing a child’s ability to learn at any given time.

Parental Involvement
Parental involvement is important to us at Hills Adventist College and is therefore
encouraged. There are many ways in which parents/guardians can become involved
in the College’s day to day operation. For example: reading parents are especially
required in the infant classes, the canteen relies on parent volunteers for it to operate and a working bee is held each term to clean and maintain our school campus.
Talk to your child’s class teacher or the College office if you are seeking to be more
involved in your child’s education or the day to day operation of school services. We
thank you in advance for the time and energy you give to assist our College to run
effectively.
Parents/Guardians will be invited to participate as audience, community contacts and
assistants in some school programs. Your voluntary efforts will improve facilities,
school spirit and student attitudes.

Home and School Association
Members of the Home & School Association are appointed annually by the School
Council. The role of the Home & School Association is to support school objectives by:
1. Promoting a sense of community among guardians;
2. Promoting the school’s identity in the wider community;
3. Promoting parenting skills programmes;
4. Assisting with the organisation and running of special events;
5. Organising volunteer rosters for events and student services;
6. Raising funds to provide special equipment, catalyst activities, facilities, trophies
and medallions.
22
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Canteen
The Junior School canteen operates Monday - Friday to provide fresh lunches for the
students. The Canteen Price List is provided on the website and the College App.
These are all updated throughout the year and change for winter and summer.
Drinks, ice blocks and other healthy snacks are available for students to purchase
every lunch hour. Snack items may be purchased by queuing at the canteen window.
To order lunch:
Order online at: https://www.ouronlinecanteen.com.au/Default.aspx
OR: Record the following on a brown paper bag.
 Student Name, Class/Grade and Class Teacher
 Items requested and current prices
 Total cost of lunch

Please enclose the correct money in the bag and place it in the class basket before
school. Baskets are placed at classroom doorways to collect and return orders.
Please contact the Canteen Coordinator if you wish to set up a family account with
the canteen in order to avoid having to find cash/change for each order.
The Canteen Coordinator creates a roster of volunteers to run the canteen on hot
food days. To indicate your availability to serve on the canteen roster, either complete the relevant form on Registration day or contact the Canteen Coordinator.

Transport
Public Transport
Upon application through the school, free train and bus passes may be obtained for
primary-aged children who live over 1.6km from school, 2.9km walking-distance for
high school aged students, and no distance limitation for infant children.
Opal cards can be sourced from: https://www.opal.com.au/en/about-opal/opal-forschool-students/
NOTE: The above services are available under the present State Government policy,
but may be revised at any time.

School Buses
The school operates a limited bus service, which is operated by the Bus Committee, at
the direction of the School Council.
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Transport (Cont’d)
The Bus Committee considers its prime responsibility is to offer a safe, reliable and
appropriate bus service for as many students as is practical. Access to the bus service
is not a right and must be applied for annually prior to the end of the previous year.
Approval to travel on the bus is determined by consideration of location, age of
student, availability of public transport, and any special circumstances.

A Code of Roles, Responsibilities and
Guidelines is available to all school bus
families. This document outlines acceptable
conduct on behalf of all parties associated with
the school bus to ensure safe and enjoyable
travelling. This can be found on the College
website.
If you know in advance that your child will not
be travelling on the school bus on his/her
regular day, please send a note to school - to
be given to the school office or the child’s classroom teacher. It is not sufficient to
simply tell your child not to catch the bus home that day. Without a note, children
will be put on the bus. If an emergency arises, please phone the office, ensuring
enough time is allowed to pass on the message to your child, as well as the bus duty
teacher.
For information regarding bus fees please refer to the Financial Information section

Uniform
Rationale
A uniform dress code reinforces in students a pride in their own appearance,
instils recognition of themselves as an integral part of the school community,
and assists in developing pride in representing their school. Issues of equality,
health and safety, and expense are also factors that contribute to the
establishment of the Dress Code.
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Aims
 To promote equality among all students.
 To further develop a sense of pride in, and identification
with our school.
 To provide durable clothing that is cost effective and practical for our school

environment.
 To maintain and enhance the positive image of the school in the community.

Implementation
 Summer and winter uniforms, as well as

sports uniforms, are prescribed, and are
required to be worn.
 The Dress Code applies during school

hours, while travelling to and from school,
and when students are on school
excursions.
 School hats are to be worn in summer

terms for all on-campus outside activities
and play, and during organised off-campus
sporting events. Hats are not to be worn inside. The school has a “no hat, no play”
policy.
 Jewellery is not permitted except for plain watches and a single silver or gold stud

in each ear lobe.
 Hair is to be kept clean, off the collar and tied well back from the face. Extreme

hair colours and/or hairstyles are not permitted on any student. Only red or navy
hair accessories are to be worn in accordance with the winter /summer uniforms.
 Uniform socks must be fold down socks that cover the ankle. Sports socks must

be visible above the opening of the shoe.
 Shoes must be polished & lace up (except for Kindergarten, Years 1 & 2 who are

allowed velcro closing and Mary Jane style closing shoes).
 Swimwear worn during sport, swimming carnivals and school excursions needs to

be modest.
 Summer uniform is worn in Terms 1 & 4. Winter uniform is worn Terms 2 & 3.

Changeover dates can vary if the weather remains hot or cold longer than
expected. All changes to the policy will be announced in the school newsletter.
 Students must wear their sports uniform to school on sports days.
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 Regulation school backpacks are to be used by all students.
 If a uniform item is not available to be worn on any one day, a note is to be written

by a parent/guardian to the student’s Classroom Teacher.
 Parents/Guardian seeking exemptions or alterations to the Dress Code due to reli-

gious beliefs, ethnic or cultural background, student disability, health condition or
economic hardship must apply in writing to the Principal who will make decisions
on a case-by-case basis.
 The Head of Junior School, in conjunction with the teaching staff, will be responsi-

ble for implementation of the Dress Code consistent with the student code of conduct.
 All uniform needs to fit appropriately and be worn in the manner for which they

are designed. All items are to be kept in a state of good repair and cleanliness, so
as to represent the standards of the school.

Uniform Checklist
Girls Winter Uniform
 Plaid tunic (Skirt length must be below the knee but above mid-calf)
 White Peter Pan collared blouse (available at Lowes)
 Red crossover tie
 Navy College jumper or cardigan
 Dark navy opaque tights - smooth (no pattern or ribbing), 40+ denier (white fold

down ankle socks may be worn to school if student prefers not to wear tights,
however, tights are to be worn on excursions and formal uniform occasions)
 Red hair accessories (not blue)
 Red scarf and navy gloves (optional)

Girls Summer Uniform


Light blue checked dress



White fold down ankle socks



Navy blue hair accessories (not red)



Bike pants, for under girls uniform (optional)
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Uniform Checklist (Cont’d)
Boys Winter Uniform
 Long navy trousers (front closing waistband, College standard)
 White long-sleeved College shirt
 Junior School College tie
 Navy College jumper or cardigan
 Navy Socks
 Red scarf & navy gloves (optional)

Boys Summer Uniform
 Navy tabbed shorts
 White short-sleeved College over-shirt
 Navy fold down ankle socks

Shoes
 Junior School shoes must be structured, black leather school shoes that offer good

support (no runners or boots).
 Shoes for Years 3 & 4 must be lace-ups.
 Shoes for Kindergarten & Years 1 & 2 may have either lace-up or velcro closures.
Girls choosing the velcro option may have either high-fastening velcro or Mary
Jane style shoes.
 Parents of Year 2 students who need to purchase shoes that will last into Year 3
are advised to purchase lace-up shoes as no velcro closures will be permitted in
Year 3.
If you are still unclear as to what style of shoe is permitted, please request a pictorial
page from the school office.
Unisex Sports Uniform
 College navy/white tracksuit (Tracksuit jackets are never to be worn with the

formal College uniform.)
 Navy College sports shorts
 Light blue/navy College sports shirt (Note: Sports shirts & shorts are designed to be
worn loose)
 All-white sports socks, that are visible above the opening of the shoe.
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Unisex Sports Uniform (Cont’d)
 Sport shoes
 Navy blue hair accessories

Other Junior School Items







College bucket hat (in good condition)
School Bag – small or medium College Physio-pak
Homework bag (new Kindy students receive their first one at registration)
Library bag
Music Bag (optional)
Sunglasses (optional) - available in small, medium and large.

Excursion & Off-campus Dress Code
Full formal school uniform is to be worn on all excursions, unless, a note specifying
that sports uniform is to be worn is sent home as part of the excursion permission
slip. This is never an either/or situation - all class members will be in full summer, full
winter or full sports uniform.
Please note - if you are representing the school off campus in any way please ensure
all uniform items are correct, and that your hair and general appearance is of the
highest standard. Students presenting for an excursion or event in the incorrect uniform, untidy in presentation or with hair unruly or unkempt, may not be allowed to
attend the event.
If you are still in school uniform after school hours, all dress standards apply, and the
complete uniform is to be worn in a representative way.

Uniform Shop Operating Times
Located at Kellyville Campus—4 Gum Nut Cl, Kellyville
Monday – 8.00am – 10.00am and 1.00pm – 4.00pm
Tuesday – 8.00am – 10.00am
Thursday –1.00pm – 4.00pm
Uniforms may also be purchased on line—the link is on our website
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Building Foundations—General Information
Administration
College Council
Members of the College Council are elected for a term of three years by the Seventhday Adventist Schools (Greater Sydney) Limited Board of Directors. The Council is
responsible for:
1.
Financial Management
2.
Enrolments
3.
General operating and maintenance
4.
Policy development

Office Hours
The school office is in operation Monday to Friday 8:15am to 4:15pm. Please make
your business calls and enquiries during these times.

Sickness or Accident
The College has limited facilities to care for students who are unwell. Parents/
caregivers will be contacted if at all possible when the sickness is deemed to be more
that a passing minor problem. Simple first aid will be applied to minor cuts and
abrasions at the school.
In the case of an accident of a serious nature, parents/caregivers will be contacted
immediately. If parents/caregivers cannot be contacted, the student will be taken to
the nearest doctor. All medical costs are the responsibility of the parents/caregivers .
It is the responsibility of the parents/caregivers to ensure that the school has up to
date medical information.
If a student is required to take specific medication, parents are required to complete
the relevant form and hand it in to the office. The office staff will record the details
as the medication is given. The College does not provide medication (paracetamol,
etc) to students.

Nut Awareness
As a College, we recognise the importance of being “Allergy Aware” and “Allergy
Friendly”. Some foods pose a great danger to some students. For this reason, we
request the exclusion of all nuts and nut products from school lunch boxes.
Examples of nut products: peanut butter, nutella, nut biscuits, muesli bars etc.
Please check the ingredients carefully and avoid sending any nut products to school.
Please note: The College is not “free” of any product. Such a guarantee cannot be
given.
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Enrolments
Hills Adventist College is open to students regardless of their race gender or religion.
While no religious test is applied, all students are expected to live in harmony with
the schools standards and regulations, show respect for God’s Word, participate in
daily class worship, Bible classes and weekly chapel programs. Limited facilities are
available for students with disabilities.
New Applications
1. Applications may be completed online http://www.hills.adventist.edu.au/
enrolmentfees/ or by completing an application form and returning to the College
Office. A $100 application fee must be paid when lodging the application.
2. An interview of parents and prospective students is organised with the Principal.
3. Applications are considered by the school council and guardians are notified of the
decision in writing via email.
4. Successful applicants will be required to pay a bond of $600 for the eldest child
and $400 for all subsequent children.
Placement of Students
Class structures are flexible and may change from year to year. When there is more
than one class per grade, allocations are decided by staff according to the following
factors: social structures, attitudes, abilities, and available facilities.

Attendance
Daily Timetable
Assembly occurs on Monday & Friday. Students are to line up outside their rooms on
Tuesday – Thursday. Students line up in class groups on the quadrangle. During this
time daily announcements are made, awards are given and prayer is offered. Students then go to their classrooms to begin their daily activities. The school timetable
is as follows:
8:00am

Supervision Begins

8:45am

Assembly, School Begins

11.00am—11.40am

Lunch

1.25pm—1.45pm

Recess

2.45pm

School Concludes

3.15pm

Supervision Ends (Out of School Care begins)
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Attendance Procedures/Absenteeism
Attendance Procedures


Accurate attendance records are kept by Home Room Teachers.



If a student is away form school, the parent/caregiver needs to contact
the College via email or SMS giving the reason for the absence.



Attendance is compulsory at all school activities including excursions and
sporting events.



If a student is absent for more than two days, a medical certificate is required.



Three weeks notice is requested if a student is to be removed from class
for holidays during the term. Parents need to complete the Exemption
Application Form and receive an Exemption Certificate from the principal.



Parents/caregivers are requested not to remove students from school
during any part of the school day without giving due notice to their Home
Room Teacher.



Please plan holidays during term breaks, as inconsistent attendance or
long periods of absence could negatively impact academic performance.

Late Book Sign-In
A student who arrives late to school is required to be signed-in by a parent/guardian
at the school office before attending class. Here, the student will be given a ‘late slip’
to hand to his/her classroom teacher.
Pupil-Free Days
Each year some days are taken as pupil-free days. This time is used for planning, curriculum development and professional development. Parents/caregivers are given
advance notice of these impending dates so that alternative care can be provided. The
school calendar records these dates.
Term dates are provided in orientation packs, student diaries or the newsletter.
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Banking
Student banking with the Commonwealth Bank is available through the school with
the bank’s Dollarmite accounts. If you wish to open an account for your child, please
visit your local CBA branch.
Deposit forms and money are to be sent to school on the designated banking day and
placed in the banking bag (each classroom has one). These are then returned to the
student after the banking has been done.
Please refer to the weekly newsletter for a commencement date for school banking.

Financial Information
College Operating Costs
The operating costs of the College are met by a combination of fees charged to parents, State and Commonwealth recurrent grants and church contributions.
The College also operates a Building and Maintenance Fund to help support the continued development of the College. Donations to this fund are 100% tax deductible
and are welcome at any time.

Tuition Fees
Tuition fees are set by the Board towards the end of the previous year and are available on the College website. Fee accounts are issued at the commencement of each
year and may either be paid in full at the beginning of the year or via an established
direct debit arrangement with the College.

Prompt Payment Discount
Fees paid upfront at the commencement of the year attract a discount on the tuition
component of fees. A 7.5% discount applies to payments made by cash, cheque, EFTPOS or bank transfer while a 6.5% discount applies to payments made by credit card.

Student Aid
Limited assistance with school fees may be available for families facing financial difficulties. Please contact the Business Manager for an application form.
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Out of School Hours Care (OSHC) – Mini Miracles
Out of School Hours Care (OSHC) is available for students who remain at
school when playground supervision has ended at 3:15pm. Children can be
supervised up to 6:00pm. If you would like more information regarding this
service, please see College reception.
Students who remain in the playground after 3:15pm will be placed in OSHC and parents/guardians will be charged at the regular OSHC rates.

Personal Resources
Bibles
All students in Year 1, as well as, those students who are new to Years 1-4 will be issued with an International Children’s Bible. This Bible, whilst it remains in the classroom, is the property of the student.
Homework Bags
All new students will be issued with a Homework Bag. This bag can carry on from
year to year. You may purchase a new bag for your child, as necessary,
from the
Uniform Shop at a cost of $12.
Lost Property
Although all due care will be taken to collect items of clothing or belongings left at
school by students, no responsibility can be taken. Please ensure that all items are
clearly named. Lost property that has not been claimed by term end will be placed
for sale in the pre-loved clothing store.
IPods & Electronic Equipment
IPods and electronic equipment used by students who are travelling to and from
school on the bus must hand their devices into the office upon their arrival at school.
This should be collected before leaving the College at the end of the day.
Money, Valuables & Toys
It is recommended that students do not bring large amounts of money or valuables
to school. We can take no responsibility for damage or loss. As no electronic games,
mp3s, etc are allowed, they will be confiscated if found at school. Students are discouraged from bringing toys of any kind from home as loss can cause great distress.
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Pencil Cases
All new students will be issued with a pencil case. This pencil case can carry on from
year to year. You may purchase a new pencil case for your child, as necessary, from
College Reception.
Stationery & Books
Individual and class stationery supplies are purchased by the school and given to
each student on Registration Day. Charges for these supplies appear on fee accounts
as part of the Consumables Fee. Text books are given to each student during the
first few weeks of school. All books should be covered to enhance durability - text
books are to be covered in clear contact only. Individual choice is allowed when
covering exercise books, however, we ask that the Christian principles of the school
be considered when choosing book covering.
Telephone
The College telephone is generally not for parent or student use. In an emergency,
permission may be given to a student to use the telephone. Cooperation is sought
from parents/guardians on the matter of telephoning messages through to children,
as valuable administration time is often spent delivering messages. Please assist us
to keep this to a minimum.
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Principal - Dr Malcolm Coulson
Head of Junior School - Miss Jess Lee
Junior Campus:
84 Cecil Ave, Castle Hill NSW 2155
www.hills.adventist.edu.au

Office Hours - 8:15am to 4:15pm
Phone 02 9851 5100

Fax 02 9851 5199

castlehill@hills.adventist.edu.au

Operated by Seventh-day Adventist Schools (Greater Sydney) Ltd
ABN 63 106 908 767
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