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About the College
The Junior School of Hills Adventist College is unique. It is part of a complete
educational experience offered to students commencing with our Early Learning
Centre for students aged three all the way through to the completion of the Higher
School Certificate (Year 12). However, the Junior School cares for students only in
Kindergarten to Year 4. The students of this age are a delight to work with – they are
sensitive to the needs of others and are receptive to, and appreciative of, the
instructions and teaching of the staff of the school.
The curriculum in the Junior School is designed to engage with rapidly developing
minds of young people; to encourage them to expand their abilities; to embrace
challenges; and to work cooperatively. The values of the College, compassion, hope,
excellence, respect, and integrity are taught as part of the curriculum and students
are supported as these values are incorporated into their lives.
The curriculum fulfils the NSW Education Standards Authority syllabus requirements and provides students with thinking
skills that will stay with them throughout their lives. Our vision is to nurture students today, assist them in learning for
tomorrow, and develop their character that will remain with them forever.
The Junior School enjoys the benefits of supportive parents and caregivers who have a keen interest in their children’s
development and progress. The Home and School Association is very active and provides opportunities for parents to
support the school in many different areas.
The College is a member of Hills Zone, providing a pathway for students with outstanding sporting, athletic and
swimming to be able to compete at state and national levels. The broader sporting program gives all students the
opportunity to enjoy a variety of physical activities.
I would like to encourage students and parents to engage with the learning opportunities provide as well as to get
involved in the extracurricular activities in areas of sport, music, and leadership.

Mrs Carlie Deppeler
COLLEGE PRINCIPAL
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Our College believes and teaches that a loving God originally created us in His image. The choice to reject God’s plan has
severed the relationship between God and us. We have confidence that Jesus can restore all of us to wholeness
through the gift of His life. As we put our faith in Him, the Holy Spirit comforts us with His peace and guides us to truth.
We believe that the Bible is our guide to understanding God. It presents true and eternal values on which our lives can
be based. Christian education seeks to teach children to make intelligent and informed choices founded on these
principles. They are thus helped to develop characters that are based on a love for God, unselfish concern for others and
self-respect.
We believe each child can have a fulfilling life now and have the assurance of life eternal.

Compassion
Hope
Excellence
Respect
Integrity

Hills Adventist College aims to provide a balanced education, identifying and developing creativity, citizenship and
academic excellence in a Christian context while complementing and extending the training provided in the home.
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Nurture for today
Learning for tomorrow
Character for eternity
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•

Event
Sport

Academic

Community Service

HAC Swimming Carnival

Competitions eg ICAS, AMT

Book Buddies

HAC Athletics Carnival

Catalyst Activities

Fundraising for community

HAC Cross Country

Art Competition/Science Fair

Bible Charity

Representative Sport

Outstanding academic achievement

9

Curriculum and Learning
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Staff and Students
It is expected that students at Hills Adventist College will:
•
•
•
•
•
•

Show respect for God, people and property
Treat others kindly
Follow instructions promptly
Behave in a safe and sensible way
Listen carefully when others are speaking
Arrive on time

Teachers aim to develop relationships of trust and respect with students. The school’s plan for discipline is based on the
principles of positive disciplining, forgiveness, cause and effect, respect and an amplification of God’s law.

Each classroom teacher has their own system for providing
positive reinforcement for desirable classroom behaviour. In
addition, students are given “Caught Being Good Cards” to
encourage/recognise “good” behaviour that represents our
values. The class with the most cards is given a trophy with a
bag of lollies at chapel each week. Each week at assembly
students are also given Homeroom Merits and Values
Certificates to recognise their achievements.

Each classroom teacher has their own system for providing consequences with in the classroom and will communicate
with parents when consequences have been given.
Individual classroom teachers may use the following as consequences for breaking classroom rules: time-out, loss of
privileges, short detention time etc.
Please refer to the Junior School Behaviour Guidelines for full details of the discipline system.

Hills Adventist College has a Chaplaincy team with a dedicated Chaplain for our Junior School students. Chaplains may
take chapel services, run Bible studies as required, take Bible lessons upon request from classroom teachers and
generally involve themselves in various day to day student activities in order to get to know students and provide
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pastoral care as necessary. Chaplains are also happy to chat to parents/families upon request, if pastoral care is
required.

Our school counsellor is available to meet with students to discuss any issues they may be experiencing. Some examples
of problems that the counsellor might assist with include: Bullying, anxiety, stress, friendship or family issues,
depression, anger or behavioural management issues. There is no charge to see the counsellor. Appointments can be
made with the counsellor by the student’s classroom teacher, parent or by the student themselves. Appointments can
be made directly with the counsellor or at the College Office.

Peer-elected and staff-approved School Captains from Year 4, will form a Student Council. This is an opportunity for
students to develop leadership skills. The Council is responsible for raising student concerns with their staff coordinator,
as well as organising various events throughout the school year, assisting staff in a variety of activities or welcoming
visitors to the school. The Sports Captains role is to specifically take a major leadership role with sporting activities and
events.

Community and School
A College newsletter is published on a fortnightly basis. You will find in it general information and information regarding
upcoming events. The newsletter is sent to parents/guardians via email. Please provide your email address to College
reception and update any changes during the year. The newsletter may also be viewed on our website
www.hills.adventist.edu.au.

College events are published both on our website and on the College App. Please appreciate that changes can occur and
additional events may come up. You will be notified of any changes or additions to the College Calendar via the
newsletter.

At the commencement of each school year, an information night is held at the school. This is an opportunity for all
parents/guardians to become acquainted with the class teachers and gain an overview of the year’s opportunities,
classroom procedures and curriculum.
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Reporting is a multi-faceted process and is used for a variety of purposes, including:
1. describing and detailing the learning that has taken place
2. detailing plans for future learning
3. outlining student abilities and needs
4. encourages students to take responsibility for their learning
Formal reports are issued mid-year and at the end of the year. These reports are outcome based, and indicate what
NESA stage a student is achieving.

Formal parent/teacher interviews are held in Term 1, and when mid-year reports are issued at the end of Term 2. This is
an opportunity for a brief discussion around achievement and areas to grow. If you wish to have a more in-depth
conversation we encourage you to arrange an appointment time with your child’s classroom teacher at any time during
the year.

A good relationship between home and school depends on effective communication. Every effort is made to work
closely with parents for the success of each student. Occasionally concerns or issues arise. Parents/Guardians are
encouraged to follow the model below when needing to resolve problems, misunderstandings and conflicts.
Make an appointment to speak to your child’s classroom teacher. Misunderstandings may occur that are easily
rectified. Please approach the interview with an open mind; your modelled optimism for a fair outcome will help your
child’s attitude towards authority to remain helpful in future interactions. It is counterproductive to discuss issues with
other members of our community before all the facts are known. Also avoid discussing the issue in front of your child.
If you are not satisfied with the outcome of the parent/teacher interview, please put your issue in writing to the Head
of Campus. Ensure that you record the issue and steps completed so far towards resolution.
If a response from your letter is unsatisfactory, please make an appointment for an interview with the Head of
Campus. The staff involved may be invited to attend; if it is an issue with another child, their guardians may also be
invited to attend.
After all appropriate steps have been taken, any unresolved problems relating to the operation of the school and
school procedure should be written to the College Council chairman. Any unresolved problems relating to personnel
should be bought to the attention of the director of education for Seventh-Day Adventist (Schools) Limited. Contact
details are available at the Administration office.

Your child’s Classroom Teacher is your partner at school. Please feel free to approach them with any questions or make
an appointment before or after school to discuss concerns.
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It is important to make your child’s Classroom Teacher aware of any situation or relationship that may have a negative
impact on the academic, social or spiritual development of your child. Teachers are able to do their job better if they are
aware of all external factors influencing a child’s ability to learn at any given time.

Parental involvement is important to us at Hills Adventist College and is therefore encouraged. There are many ways in
which parents/guardians can become involved in the College’s day to day operation. For example: reading parents are
especially required in the infant classes and the canteen relies on parent volunteers for it to operate. Talk to your child’s
class teacher or the College office if you are seeking to be more involved in your child’s education or the day to day
operation of school services. We thank you in advance for the time and energy you give to assist our College to run
effectively.
Parents/Guardians will be invited to participate as audience, community contacts and assistants in some school
programs. Your voluntary efforts will improve facilities, school spirit and student attitudes.

Members of the Home & School Association are appointed annually by the School Council. The role of the Home &
School Association is to support school objectives by:
1. Promoting a sense of community among guardians;
2. Promoting the school’s identity in the wider community;
3. Promoting parenting skills programmes;
4. Assisting with the organisation and running of special events;
5. Organising volunteer rosters for events and student services;
6. Raising funds to provide special equipment, catalyst activities, facilities, trophies and medallions.
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Canteen
The canteen operates Monday – Friday at the Castle Hill Campus and Monday – Thursday at the Kellyville campus to
provide fresh lunches for students. The Canteen Price List is provided on the website and the College App. These are all
updated throughout the year and change for winter and summer.
To order lunch:
Order online at: www.quickcliq.com.au
OR: Record the following on a brown paper bag:
•

Student Name, Class/Grade and Class Teacher

•

Items requested and current prices

•

Total cost of lunch

Please enclose the correct money in the bag and hand it into the Canteen before school. Please contact the Canteen
Coordinator if you wish to set up a family account to avoid having to find cash/change for each order.
The Canteen Coordinator creates a roster of volunteers to run the canteen on hot food days. To indicate your availability
to serve on the canteen roster, contact the College.

Transport
Upon application through the school, free train and bus Student Opal Cards may be obtained for primary-aged children
who live over 1.6km from school. Student Opal Cards are to be used for each journey to and from school, with the
student ensuring they “tap on” and “tap off” each time, so that government statistics are accurate, and the College can
continue to have a public bus service provided to the school.

The school operates a limited private bus service, which services the local area, and is run at an additional charge. The
Bus Co-ordinator plans bus routes and receives applications from families. Each year, applications are to be submitted to
the Bus Co-ordinator for the following year for new or continuing families, in order to plan the route for the new year.
Please note, even if your child currently utilises this service, you still need to re-apply each year.
A code of Roles, Responsibilities and Guidelines is available to all school bus families to view. This document outlines
acceptable conduct on behalf of all parties associated with the school bus to ensure safe and enjoyable travelling. This
can be found on the College website.
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Uniform
A uniform dress code reinforces in students a pride in their own appearance, instils recognition of themselves as an
integral part of the school community, and assists in developing pride in representing their school. Issues of equality,
health and safety, and expense are also factors that contribute to the establishment of the Dress Code.
Please refer to the Junior School Uniform Guidelines found on the College website.

•

To promote equality among all students.

•

To further develop a sense of pride in, and identification with our school.

•

To provide durable clothing that is cost effective and practical for our school environment.

•

To maintain and enhance the positive image of the school in the community.

•

Summer and winter uniforms, as well as sports uniforms, are prescribed, and are required to be worn.

•

The Dress Code applies during school hours, while travelling to and from school, and when students are on
school excursions.

•

School hats are to be worn in summer terms for all on-campus outside activities and play, and during organised
off-campus sporting events. Hats are not to be worn inside. The school has a “no hat, no play” policy.

•

Jewellery is not permitted except for plain watches and a single silver or gold stud in each ear lobe.

•

Hair is to be kept clean, off the collar and tied well back from the face. Extreme hair colours and/or hairstyles are
not permitted on any student. Only red or navy hair accessories are to be worn in accordance with the winter
/summer uniforms.

•

Uniform socks must be fold down socks that cover the ankle. Sports socks must be visible above the opening of
the shoe.

•

Shoes must be polished & lace up (except for Kindergarten, Years 1 & 2 who are allowed velcro closing and Mary
Jane style closing shoes).

•

Swimwear worn during sport, swimming carnivals and school excursions needs to be modest.

•

Summer uniform is worn in Terms 1 & 4. Winter uniform is worn Terms 2 & 3.

•

Students must wear their sports uniform to school on sports days.

•

Regulation school backpacks are to be used by all students.
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•

If a uniform item is not available to be worn on any one day, a note is to be written by a parent/guardian to the
student’s Classroom Teacher.

•

Parents/Guardian seeking exemptions or alterations to the Dress Code due to religious beliefs, ethnic or cultural
background, student disability, health condition or economic hardship must apply in writing to the Principal who
will make decisions on a case-by-case basis.

•

The Head of Junior School, in conjunction with the teaching staff, will be responsible for implementation of the
Dress Code consistent with the student code of conduct.

•

All uniform needs to fit appropriately and be worn in the manner for which they are designed. All items are to
be kept in a state of good repair and cleanliness, so as to represent the standards of the school.

Full formal school uniform is to be worn on all excursions, unless, a note specifying that sports uniform is to be worn is
sent home as part of the excursion permission slip. This is never an either/or situation - all class members will be in full
summer, full winter or full sports uniform.
Please note - if you are representing the school off campus in any way please ensure all uniform items are correct, and
that your hair and general appearance is of the highest standard. Students presenting for an excursion or event in the
incorrect uniform, untidy in presentation or with hair unruly or unkempt, may not be allowed to attend the event.
If you are still in school uniform after school hours, all dress standards apply, and the complete uniform is to be worn in
a representative way.
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General Information
As a College, we recognise the importance of being “Allergy Aware” and “Allergy Friendly”. Some foods pose a great
danger to some students. For this reason, we request the exclusion of all nuts and nut products from school lunch boxes.
Examples of nut products: peanut butter, nutella, nut biscuits, muesli bars etc. Please check the ingredients carefully and
avoid sending any nut products to school. Please note: The College is not “free” of any product. Such a guarantee cannot
be given.

The operating costs of the College are met by a combination of fees charged to parents, State and Commonwealth
recurrent grants and church contributions.
The College also operates a Building and Maintenance Fund to help support the continued development of the College.
Donations to this fund are 100% tax deductible and are welcome at any time.

Tuition fees are set by the Board towards the end of the previous year and are available on the College website. Fee
accounts are issued at the commencement of each year and may either be paid in full at the beginning of the year or via
an established direct debit arrangement with the College.

Fees paid upfront at the commencement of the year attract a discount on the tuition component of fees. A 7.5%
discount applies to payments made by cash, cheque, EFTPOS or bank transfer while a 6.5% discount applies to payments
made by credit card.

Limited assistance with school fees may be available for families facing financial difficulties. Please contact the Business
Manager for an application form.

Out of School Hours Care (OSHC) is available for students who remain at school when playground supervision has ended.
Children can be supervised up to 6:00pm. If you would like more information regarding this service, please contact
College reception.

Hills Adventist College is open to students regardless of their race gender or religion. While no religious test is applied,
all students are expected to live in harmony with the school’s standards and regulations, show respect for God’s Word,
participate in daily class worship, Bible classes and weekly chapel programs. Limited facilities are available for students
with disabilities and it is encouraged that families make an enquiry to speak to our Learning Support Team before
making an application.
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1. Applications are completed online at our website: https://hills.adventist.edu.au/enrolments/. A $100 nonrefundable application fee must be paid when lodging the application.
2. An interview of parents and prospective students is organised with the Principal.
3. Applications are considered by the school council and guardians are notified of the decision in writing via email.
4. Successful applicants will be required to pay a bond of $600 for the eldest child and $400 for all subsequent
children.

Class structures are flexible and may change from year to year. When there is more than one class per grade, allocations
are decided by staff according to the following factors: social structures, attitudes, abilities, and available facilities.

Attendance
Assembly occurs twice each week and is different for each campus. During this time daily announcements are made,
awards are given, and it is concluded with prayer. Students then go to their classrooms to begin their daily activities.
Students are to line up outside their rooms on the days there is no assembly. The Junior School timetable is as follows:
Castle Hill Campus

Kellyville Campus

8:00am

Supervision Begins

8:00am

Supervision Begins

8:50am

Assembly/School Begins

8:30am

Assembly/School Begins

11:20am12:00pm

Lunch

10:20Recess
10:40am
(10:4011:00am
on Wed)

1:40pm2:00pm

Recess

12:281:23pm

Lunch

(12:401:27pm
on Wed)

2:50pm

School Concludes

2:30pm

School Concludes

3:20pm

Supervision Ends

3:35pm

Supervision Ends
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•

Accurate attendance records are kept by Home Room Teachers.

•

If a student is away from school, the parent/caregiver needs to contact the College via email or phone giving the
reason for the absence.

•

Attendance is compulsory at all school activities including excursions and sporting events.

•

If a student is absent for more than two days, a medical certificate is required.

•

Three weeks’ notice is requested if a student is to be removed from class for holidays during the term. Parents
need to complete the Exemption Application Form and receive an Exemption Certificate from the principal.

•

Parents/caregivers are requested not to remove students from school during any part of the school day without
giving due notice to their Home Room Teacher.

•

Please plan holidays during term breaks, as inconsistent attendance or long periods of absence could negatively
impact academic performance.

A student who arrives late to school is required to be signed-in by a parent/guardian at the school office before
attending class. Here, the student will be given a ‘late slip’ to hand to his/her classroom teacher.

Each year some days are taken as pupil-free days. This time is used for planning, curriculum development and
professional development. Parents/caregivers are given advance notice of these impending dates so that alternative
care can be provided. The school calendar records these dates.
Term dates are provided via email, the College website and the newsletter.
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Administration
Members of the College Council are elected for a term of three years by the Seventh-day Adventist Schools (Greater
Sydney) Limited Board of Directors. The Council is responsible for:
1.

Financial Management

2.

Enrolments

3.

General operating and maintenance

4.

Policy development

The school office is in operation Monday to Friday 8:15am to 4:15pm. Please make your business calls and enquiries
during these times.

The College has limited facilities to care for students who are unwell. Parents/caregivers will be contacted, if at all
possible, when the sickness is deemed to be more than a passing minor problem. Simple first aid will be applied to minor
cuts and abrasions at the school.
In the case of an accident of a serious nature, parents/caregivers will be contacted immediately. If parents/caregivers
cannot be contacted, the student will be taken to the nearest doctor. All medical costs are the responsibility of the
parents/caregivers.
It is the responsibility of the parents/caregivers to ensure that the school has up to date medical information.
If a student is required to take specific medication, parents are required to complete the relevant form and hand it into
the office. The office staff will record the details as the medication is given. The College does not provide pain
medication such as paracetamol to students.

All new Junior School students will be issued with a Homework Bag. This bag can carry on from year to year. You may
purchase a new bag for your child, as necessary, from the Uniform Shop at a cost of $12.

All new students will be issued with a pencil case. This pencil case can carry on from year to year. You may purchase a
new pencil case for your child, as necessary, from College Reception.
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Although all due care will be taken to collect items of clothing or belongings left at school by students, no responsibility
can be taken. Please ensure that all items are clearly named. Lost property that has not been claimed by term end will
be placed for sale in the pre-loved clothing store.

Electronic equipment used by students who are travelling to and from school on the bus must hand their device into the
office upon their arrival at school. This should be collected before leaving the College at the end of the day.

It is recommended that students do not bring large amounts of money or valuables to school. We can take no
responsibility for damage or loss. Students are also discouraged from bringing toys of any kind from home as loss can
cause great distress. If such items are brought to school and are a cause of distraction, they will be confiscated and the
return of that item will be determined by the Head of Campus.

Individual and class stationery supplies are purchased by the school and given to each student on their first day. Charges
for these supplies appear on fee accounts as part of the Consumables Fee. Text books are given to each student during
the first few weeks of school. All books should be covered to enhance durability - text books are to be covered in clear
contact only. Individual choice is allowed when covering exercise books, however, we ask that the Christian principles of
the school be considered when choosing book covering.

The College telephone is generally not for parent or student use. In an emergency, permission may be given to a student
to use the telephone. Cooperation is sought from parents/guardians on the matter of telephoning messages through to
children, as valuable administration time is often spent delivering messages. Please assist us by keeping this to a
minimum.
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Contact
Principal
Mrs Carlie Deppeler

Head of Campus – Castle Hill
Mr Daniel Marsden

Head of Campus – Kellyville
Mr Craig Young

Castle Hill Campus:
84 Cecil Ave, Castle Hill NSW 2154
Kellyville Campus:
4 Gum Nut Close, North Kellyville NSW 2155

Phone 02 9851 5100
castlehill@hills.adventist.edu.au
kellyville@hills.adventist.edu.au

Operated by Seventh-day Adventist Schools (Greater Sydney) Ltd
ABN 63 106 908 767
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